How to Enroll Online: Step by Step Instructions

Step 1: Go to https://ffga.benselect.com and enter your login information. Enter your full SSN with no

dashes in the top box. Your PIN is the last 4 digits of your SSN and the last 2 digits of the year you were
born. It is a 6 digit number. Ex: If the last 4 of your SSSN is 1234 and you were born in 1975, your PIN is
123475.
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2. Once logged in, you will see the blue bar at the top with different headings (see below). Make sure
you go through each heading before completing your enrollment.

Home  You & Your Family ~ My Benefits +  Sign & Submit

3. Under You & Your Family, verify/update all of your personal and dependent information. This includes
names, date of births, SSNs and genders. If you need to add a Dependent, click the Add Dependent
button.

4. When you get to the My Benefits heading, you will need to either enroll or decline/waive each
product that is offered. You must choose one before the system will let you complete your enroliment.
For example, if you want to enroll in the Vision plan, you would click the “Edit this Election” button seen
below. This will open the Vision benefit with more information/pricing and allow you to enroll. If you do
not want to enroll in the Vision plan, you can click the “Keep Existing” button and it will automatically
decline/waive the benefit and change to the 2" picture below.
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5. Enroll or decline/waive each benefit until all have been completed.

6. Once you have made a decision on each benefit, you will be taken to the Sign & Submit page (see
below). Review all of your information and benefit elections. Once verified, enter your 6 digit PIN at the
bottom of the page and click “Sign Form.”
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7. Once you have received the Congratulations message below, you will know you have completed your
benefits. You will also receive an email confirmation at the email you have listed in your account.

Sign/Submit Complete

Congratulations!

Your enrollment is now complete. You may log-in to the system at any time during the year to review your benefit elections.

If you have any questions or issues regarding your enrollment, please
contact your First Financial representative, Taylor Silguero, at 512-630-
6654 or Taylor.Silguero@ffga.com.
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